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Abstracts are returned because…

 The content is unacceptable
◦ No order, poor spelling, illogical, unscientific, 

incomplete, incomprehensible

 The format is incorrect
◦ Does not follow instructions given to authors



Scientific organization
 Four distinct components of the abstract:
◦ What was the problem?
 Introduction

◦ How did you study the problem?
 Methods and materials

◦ What did you find?
 Results

◦ What do these findings mean?
 Discussion



Introduction

 Supply sufficient background information 
to allow the reader to:
◦ Understand the rationale of the study
◦ Evaluate previous results without having to 

refer to other publications
◦ Clearly define aim
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Methods
 How the study was carried out
 Three main points of interest:
◦ Subjects
 What were they?
 How many?
 How were they selected?

◦ Apparatus
 Equipment
 Reagents

◦ Procedure
 Specimen preparation
 Measurements taken
 Data collection
 Statistical manipulation
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Results

 Presents the findings

 Draws attention to the points of interest

 Displays summarised and analysed data
◦ Micrographs, table, graphs, stats
 Be sure that these are correctly labelled and 

identified



Results
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Discussion

 Discuss results in context of aims
◦ Did you find what you expected?
◦ Compare results with previous studies?
◦ Why were your results un/expected?

 Avoid unimportant, unconstructive and 
negative arguments



Conclusion

 Main findings summarised

 Suggestions made for further research



Discussion and Conclusion
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Submitting the abstract
An online form has been created for submission of abstracts to ensure 
correct formatting 



Preparation
 The MS Word example can be used as a 

template to “copy and paste” your 
information into the online submission form 
if you wish to do so. This way you are 
assured that the page setup will be correct. 

 The abstract must fit on ONE PAGE ONLY.

 The online form will display a pdf preview of 
your submission before submitting to ensure 
that everything fits onto one page when in 
the correct format



Online submission - Title

• Enter the title of your abstract here.  Maximum of 14 
words. Please ensure that if any special characters are 
entered that they are correct.  A toolbox will appear to 
allow for the inserting of special characters if needed.



Online submission - Authors

Initials should be separated by a 
full stop

Indicate Presenting author and 
Corresponding author using the 
radio buttons

When entering affiliation an 
autocomplete selection will 
appear based on previously 
entered affiliations

Click here to add author

An authors preview is generated here. Please ensure 
that it is correct and that there are no duplications

Delete authors 
here

• Add the authors of the abstract



Online submissions – Abstract main 
text

Enter abstract main text here. 
The main text must contain at 
least 350 words.  If you copy and 
paste into the text box please 
ensure that the special characters 
are transferred correctly 

Special characters can be 
inserted using the toolbar as 
well as other functions



Online submission - References
• Enter references in the text box

• References should be numbered and in 
the format indicated

Special characters can 
be inserted using the 
toolbar as well as 
other functions



References

 Journal publication
◦ Template:
 Writer,  A., Second,  O.N.E and Last, O.N.E. 

(YEAR) Title of the Journal vol(issue), page.
◦ Example:
 Sato, T., Iwatsuki, M. and Tochihara, H. (1999) 

J. Electron Microsc. 48(1), 1.



References

 Book
◦ Template:
 Author, T.H.E. (YEAR) The title goes here. 

Place, Publisher.
◦ Example:
 Meek, G.A. (1970) Practical Electron 

Microscopy for Biologists. London, Wiley-
Interscience. 



References

 Proceedings
◦ Template:
 Author, A.N. (YEAR) Conference vol, page.
◦ Example:
 Other, A.N. (2000) Proc. Microsc. Soc. South. 

Afr. 30, 222. 



Online submission - Images

Click here to upload your figures

A preview of the image will appear

• Enter the figure caption here
• Enter only the caption 
• No figure numbering

Press here to delete a figure

Both images and tables should be uploaded as a figure



Online submission – PDF preview

• After completing the programme questionnaire 
click PDF preview to generate a preview of your 
abstract

• If all the relevant fields were entered correctly a 
PDF preview of your abstract will appear

• Otherwise an error message will appear



Online submission – PDF Preview
• Please ensure that all required 

information is on the abstract.

• Please note the abstract is 
limited to one page. Ensure that 
everything fits on to one page 
otherwise it will be sent back 
for revision

• If you wish to edit the abstract 
press Back

• If you want to submit press 
Submit Abstract

• After submission a confirmation 
email will be sent to the 
corresponding author email



Confirmation email

The confirmation email you receive will 
include links you can use to view your 
abstract and to revise your abstract.
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